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Assessment, recording & reporting policy 
 
Rationale  
Assessment is the process by which pupils, parents/carers, teachers, support staff including 
Communication Support Workers, Teaching Assistants and Learning Support Assistants gain 
an insight into learning. It is integral to both teaching and learning. Effective feedback is also 
a key part of effective learning and must be easily understood both by pupils and 
parent/carers. 
 
Assessment provides the basis:  
• For acknowledging achievement (academic and personal)  
• For planning for learning  
• For recording experience, developing knowledge and skills  
• For reporting for a range of purposes and to different audiences e.g.: to parents, to 

governors and to local authority.  
 
Recording is the means by which teachers and support staff   identify and keep information 
about learning. Through the planned use of recording systems information about pupils’ 
achievements is noted and retained.  
 
Reporting is a   process of providing information about pupils’ learning and achievements to 
a range of audiences.  
 
Aims 
 To help pupils to:  
•  recognise and take pride in their own achievements.  
•  recognise areas and skills that need to be improved. 
 
 To help teachers to:  
•  have knowledge of each pupil’s particular abilities, skills and understanding.  
•  plan future learning targets for individual pupils and groups. 
•  plan future teaching through evaluation of materials, resources and strategies.  
 
To help the school to:  
•  provide continuity and progression within school, to home and beyond.  
•  evaluate effectively whole school curriculum planning and practice . 
•  meet statutory requirements.  
•  provide value added data.  
•  contribute to effective transitions 
 
To help parents/carers to: 
•  know how their child is doing.  
•  be aware of how best to help and encourage at home. 
 •  participate in celebration of achievements their children. 
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Implementation 
 
Assessment  
Teachers compare individual pupil’s achievements against National Curriculum descriptors. 
Assessments are made continuously by teachers and information is collated at least three 
times a year.  
 
All pupils in the Primary Department have an IEP which is reviewed termly.  In the 
Secondary department, pupil progress is reviewed termly by SMT and the teaching team. 
Student Action Plans are created for those students who are not on making expected 
progress.   
 
Assessment focuses on learning processes as well as outcomes.  
 
Statutory assessments are completed at the end of each key stage, where applicable to the 
ability of the pupils.  
 
Standardised assessments of reading are completed as part of our monitoring, evaluation 
and review cycle. 
 
EYFS 
EYFS assessment procedures are used until the start of year 1 as follows. 
 
The areas of learning assessed are: 
 
• communication and language 
• physical development 
• personal, social and emotional development 
• literacy 
• mathematics 
• understanding the world 
• expressive arts and design 
 
EYFS profiles are completed for every child.  These assessments are based on classroom 
observations by teachers and support staff.  Children are assessed against the Early Learning 
Goals as outlined in the Development Matters document. Progress towards the Early 
Learning Goals is measured in age in months.  Children will be given a baseline assessment 
within 4 weeks of stating reception. They will be formally assessed again at the end of their 
reception year.  
 
Small steps towards the Early Learning Goals will be recorded by staff on a daily basis. These 
will take the form of Post-its noting “wow moments”, photos, videos and observations.  All 
of these are recorded in personal learning journey books as evidence of each child’s 
progress towards the Early learning Goals.  These sample are annotated according to 
curricular area and the child’s achievement (age in months) https://www.early-
education.org.uk/development-matters 
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KS1-KS3 
Pupils in KS1-3 are assessed continuously against the National Curriculum Programmes of 
Study and where appropriate ‘Performance – P Scale – attainment targets for pupils with 
special educational needs (see Appendix 2 & 3). 
 
KS4 
Externally accredited courses are run across KS4   these include level 1 and level 2 
qualifications GCSE and AQA accredited units as outlined in the key stage 4 curriculum 
offers.  These offer staff opportunities to validate their assessments through moderation 
procedures as well as providing nationally recognized accredited courses.  
 
Other professionals (e.g. speech and language therapists and other health professionals 
such as Educational Audiologists) make assessments which form part of the whole profile of 
a pupil, including their Language and Communication Profiles, IEP’s and or Student Action 
Plans where needed. 
 
Pupils who transfer to BNS from other schools are assessed within 6 weeks to identify and 
confirm their levels of attainment  
 
Targets are set for students and are related to their attainment on entry to inform 
expectations of progress and predicted levels of attainment.  
 
Other factors affecting attainment  

 Pupils’ Education, Health & Care Plans have annual outcomes  and  targets  and support 
additional pupil outcomes in line with the SEN Code of Practice 2015, ‘Supporting 
successful preparation for adulthood’, page 28, Para 139. In the Primary department, 
these are reviewed termly and reviewed/shared with parents/carers.  

 

 Therapeutic interventions and any behavioural incidents are recorded on various referral 
forms as needed and Incident Forms (Behaviour), which supports cross referencing 
between a pupil’s personalised and differing interventions. 

 

 Medical Care plans contain information about the needs of individual pupils including 
medication, intimate care etc.  Some have been amended to include targets in some 
aspects such as behaviour and self-help skills. (Ref: Care Plan Documents) 

 

 Our Home School Liaison Officer carries out home visits and completes Home School 
Reports where relevant. These are used to feed back to SMT so that appropriate actions 
can be taken where needed, e.g. ensuring parents have access to our Parent/Community 
BSL classes and or have access to local Early Help support. 
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Recording  
 
Records are kept by class teachers.  All data is recorded on the shared area and input to 
CASPA for reporting and analysis.  
 
Evidence of pupil progress is recorded in exercise book and Observation files.  
 
Teacher may choose to use other recording systems which will vary according to group and 
purpose e.g. B-squared for Maths, English and   Science.  (Primary only). 
 
The data can be presented in a range of formats according to purpose. 
 
Home–school link books used in the Primary department form a record of communication 
which is useful when compiling summaries about behaviour and attendance.   
 
Annual reviews are also part of the assessment system and are used to report back on. 
 
Baseline, Benchmarking and Moderation  
Pupils’ targets are formed   by a combination of   teacher input and CASPA forecasting. 
There may be circumstances where a pupil will not meet these targets or where in 
exceptional circumstances remaining at the level where a pupil is currently would represent 
outstanding progress. 
 
At the start of each Key Stage (Years 1, 3 and 7), pupils’ targets are discussed and agreed 
with the SMT.  Pupils are assessed at the stage they are at and all teachers have some 
evidence confirming each pupil in their classes current stage and have an idea (incorporated 
in their planning) as to meeting their targets this year. 
 
There will also be a number of pupils for whom  sub  stages of progress is too conservative 
and in our professional judgment should be making greater progress e.g. their 
circumstances have changed or they are just making great progress - these pupils should 
have more challenging targets set and agreed with their  key stage or subject leader.  
 
Teachers with pupils new to school in their class must provide a baseline level and evidence 
(as outlined in the Recording section of this document) to support their judgments within 
four weeks of the pupil starting school. This needs to be completed for numeracy and 
Literacy.  
 
External moderation of pupils’ work will take place throughout the year with other schools, 
in particular Highgate Primary, Frank Barnes and Oak Lodge Schools for the Deaf.  
 
Reporting 
Blanche Nevile School has a statutory obligation to report to parents/carers annually.  This is 
achieved through the annual school report which is passed to parents/carers in July each 
year.  
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An interim report is issued in December in the Secondary Department at Parents Evening 
outlining progress and how to improve. The Primary Department meet with parents/carers 
to discuss their child’s IEP and to share progress in the first half-term and thereafter termly. 
 
The annual school report contains information on:  
• Attendance  
•  Results of end of key stage assessments (where appropriate) 
•  General comments 
•  Comments on pupil’s individual progress in relation to these descriptors.  
•  Current teacher assessment, including BSL 
•  Predicted results (where appropriate) 
•  Parents are invited in to discuss the annual school report and given option to comment 

on school reports  
•  All pupils have statements of special educational needs and there is a legal obligation for 

these to be reviewed annually. The responsibility for this procedure rests with the SMT 
•  BNS School has an ‘Open-Door’ policy whereby parents/carers are welcomed in school or 

can telephone or text in with queries. The home-school link books offer opportunities for 
regular communication 

•  The Headteachers’ Reports to Governors and the Governors’ Annual Reports to Parents 
are available to all parents/carers   

•  Transition Plans are renewed and amended during annual review meetings for all pupils 
in year 9 and in subsequent years  

•  Results are reported to the Local Authority and DfE when requested and are in line with 
statutory requirements  

 
Assessment resources 
Blanche Nevile School uses the CASPA assessment tool to support teachers undertaking 
assessments Analysis of Assessment Data in KS1-3.  In KS4 the course 
specification/descriptors are used.  
 
Objectives and judgements regarding pupil progress against targets is enabled in the first 
instance through the use CASPA, as well as our twice yearly progress meetings (Autumn and 
Spring terms) which support the school’s judgements in respect of pupil targets and 
progress.  
 
Equal Opportunities  
Most of the assessments are accessible for pupils who are developing their understanding of 
language and communication through BSL and or spoken English. Where necessary, pupils 
are given 1:1 support by specialist staff who communicate at appropriate levels in sign 
language, thus enabling the pupils to access the curriculum.  Support staff monitor progress 
and liaise with teachers in the class.  Books and resources used during the assessments 
reflect the cultural diversity in which we live and interpreters and translations are provided 
when needed.   
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Monitoring & Evaluation  
The effectiveness and usefulness of the assessment policy will be monitored and evaluated 
by Governors and the Senior Leadership Team on a termly basis.   
 
Raising standards of achievement and developing a more inclusive education system are 
cornerstones of government policy that apply to all pupils.  
 
The target setting for pupils with special educational needs or those who may be 
underachieving should be regarded as a strategy in the process of raising attainment and 
assisting individual pupils. The Progression Guidance 2009/10 published by the DfE stresses 
the need for challenging targets. CASPA along with S&LT goals supports this process.  
  
Progress in EYFS is based on the percentage of Development Matters that were achieved 
from baseline to the end of the academic year for each pupil. A percentage score is 
attributed to each Development Matters descriptor and from their starting point in EYFS, 
pupils who achieve below 20% at the end of the year have achieved ‘less than expected 
progress’, those who achieve 20+% have achieved ‘expected progress’ and those who 
achieve 50+ % are deemed to have made expected progress. If a pupil makes 20% and 
moves up an age band they have made ‘above and rapid progress’. 
 
Useful links 
 
For further information on Comparison and Analysis of Special Pupil Attainment (CASPA) see 
their website link: http://www.caspaonline.co.uk/ 
 
The Hamilton Trusthttps://www.hamilton-trust.org.uk/ 

http://www.caspaonline.co.uk/
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Appendix 1 
Diagram – Stages of Progress 

  GLOSSARY 
S9 mastered  Stages Where a pupil is currently attaining on a scale of 1-9 

S9 secure  Mastered A pupil has understood and is able to apply 80% of the stage 
S9 beginning  Secure A pupil has understood and is able to apply 50% of the stage 

 
 Beginning A pupil has understood and is able to apply -0-40% of the stage 

S8 mastered  SMT Senior Management Team 
S8 secure  EYFS Early Years Foundation Stage 

S8 beginning    

 
   

S7 mastered    

S7 secure    

S7 beginning    

 
   

S6 mastered    

S6 secure    

S6 beginning    

 
   

S5 mastered    

S5 secure    

S5 beginning    

 
   

S4 mastered    

S4 secure    

S4 beginning    

 
   

S3 mastered    

S3 secure    

S3 beginning    

 
   

S2 mastered    

S2 secure    

S2 beginning    

 
   

S1 mastered    

S1 secure    

S1 beginning    

 
   

P8+    

P8    

P7    

P6    

P5    

P4    

P3    

P2    

P1    
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Appendix 2 
Primary Assessment Overview 
 Formative Summative 
Daily/Weekly  Discussion and feedback (signed and spoken) 

 Formative marking in books 

 Evaluation of lesson objectives 

 Photographs and Videos of achievements 

 Observation/annotation (e.g. post-its/labels “wow” moments) 

 Lesson introductions -What I know now/what I would like to learn. 

 Homework 
Speech and Language assessments: 

 Baseline assessment of all Reception children plus any pupil new 
to the school 

 Guided Reading assessments (weekly) 
 
 
 
 
Speech and Language assessments: 

Half termly On-going assessments as above, plus: 

 Evaluation of unit plans 

 Introduction of new unit –What I know now/what I would like to 
learn 

 Progress folders (All EYFS children plus children with AEN) 
Speech and Language assessments: 

 

 Progress against individual targets (in books) English, Maths 
 
 
 
Speech and Language assessments: 

Termly On-going assessments as above, plus: 

 Evaluation of IEPs 

 Book looks 

 Learning walks 

 Monitoring of planning/evaluating  
 

 
 
 
 
 
 
Speech and Language assessments: 

 Pre Reading and Early Reading assessments including sound 
knowledge assessments  

 PM Benchmark Reading assessments 

 BSL Assessments  
i)Assessing BSL -Narrative 
ii) Assessing BSL-Receptive 
(BSL and Deaf Studies Research team, City of London University) 

 Visual Phonics (Phase assessments) 

 High Frequency word comprehension assessments 

 Maths/Science/English in-house assessments to determine 
progress towards level descriptors 

 Formative assessment used to determine NC/P levels 
Speech and Language assessments: 

 

Annually/ 
End of key 
Stage 

On-going assessments as above, plus: 

 Annual Reviews 

 End of year reports 

 Transition reports 

 Handover folders 
Speech and Language assessments: 

 Assessment as above, plus 

 Evaluation of progress towards predicted targets 

 End of KS assessments 

 Reception EYFS Profile 
 
Speech and Language assessments: 
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Appendix 3 
Secondary Assessment Overview 
 Formative Summative 
Daily/Weekly  Discussion and feedback (signed and spoken) 

 Formative marking in books 

 Evaluation of lesson objectives 

 Photographs and Videos of achievements-ongoing 

 Observation/annotation (e.g. post-its/labels “wow” moments) 

 Lesson introductions – Revision of previous lesson/what we are 
going to learn. 

 Homework 
 
Speech and Language assessments: 

 Baseline assessment of all  pupils  plus any pupil new to the school 

 Monitoring individual reading progress weekly 

 Guided and individual reading monitoring 
 
 
 
 
 
 
Speech and Language assessments: 

Half termly On-going assessments as above, plus: 

 Evaluation of teacher planning ( medium term) 

 Observation  folders ( pupils  with AEN) 

 Reading PM benchmarking 
 
Speech and Language assessments: 

 

 Progress against individual targets (in books)  

 Set individual pupil targets for Literacy and review termly 
 
 
Speech and Language assessments: 

Termly On-going assessments as above, plus: 

 Evaluation of pupil progress data 

 Book looks 

 Learning walks 

 Monitoring of planning/evaluating  

 Formative assessment used to determine NC stages and P levels 

 Student Action Plans 
 
Speech and Language assessments: 

 PM Benchmark Reading assessments (twice yearly) 

 BSL Assessments  
(Signature award level 1 and 11) 

 English twice yearly independent unaided writing sampling 

 Maths/Science… 
 
Speech and Language assessments: 

Annually/ 
End of key 
Stage 

On-going assessments as above, plus: 

 Annual Reviews 

 End of year reports 

 Transition reports 

 Reading PM benchmarking 

 Formative assessment used to determine NC stages and P levels 
 

Speech and Language assessments: 

 Assessment as above, plus 

 Evaluation of progress towards predicted targets 

 Reception EYFS Profile 
 
 
 
 
Speech and Language assessments: 
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Appendix 4 
Primary Speech & Language Therapy Assessments 
 Formative  Summative 

Daily/Weekly  Vocabulary books 

 Speech and Language Therapy homework 
books 

 NHS Records 

 Liaison with Teachers & Support Staff 

 Listening Checks during C.I. habilitation 

Half termly  Liaison with Specialist Hospitals e.g. RNTNEH, 
GOSH, National Deaf CAMHS  

 Joint-working / assessments with BSL tutors 

 N/A 

Termly  IEP review of Communication targets 

 Attention Group Video Outcomes 

 Listening Assessment (Listening Hierarchy) 

 WH-Questions / Shape Coding by Susan Ebbels 
Baseline Assessment (informal) 

 Monitoring through ‘Team Around the Family’ 
(TAF) and ‘Child in Need’ (CIN) meetings / 
review of plans (as and when required) 

 smiLE Therapy* by Karin Schamroth 
before/after video baselines 

 
 
 
 
 
*strategies and measurable interaction in Live English 

Annually / End of Key Stage  Home Visit with HSLO / Teacher (new pupils) 

 Initial Assessment (new pupils) including:  
- Observation in class and other areas 
- Play-based Assessment 
- Understanding and Use of Vocabulary 
- Receptive / Expressive Language (informal) 
- Discussion with key staff 

 Communication Profiles 

 Parent Groups & Workshops questionnaires & 
outcomes 

 British Picture Vocabulary Scale (BPVS)  

 Renfrew Action Picture Test (RAPT) 

 Clinical Evaluation of Language Fundamentals 
– Preschool UK (CELF-Preschool UK) 

 Clinical Evaluation of Language Fundamentals 
– Fourth Edition UK (CELF-4 UK) [Completed 
by Tertiary Services e.g. at pupils C.I. review 
appointments] 

 South Tyneside Assessment of Syntactic 
Structure (STASS) 

 South Tyneside Assessment of Phonology 
(STAP) 

 The CLEAR Phonology Screen Assessment 
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Appendix 5 
Secondary Speech & Language Therapy Assessments 
 Formative  Summative 

Daily/Weekly  Vocabulary books 

 NHS Records 

 Liaison with Teachers & Support Staff 
 

 Listening Checks during C.I. habilitation 

Half termly  Liaison with Specialist Hospitals e.g. RNTNEH, 
GOSH, National Deaf CAMHS  

 Joint-working / assessments with BSL tutors 
 

 N/A 

Termly  Care Plans review of Communication targets 

 Listening Assessment (Listening Hierarchy) 

 WH-Questions / Shape Coding by Susan Ebbels 
Baseline Assessment (informal) 

 Monitoring through ‘Team Around the Family’ 
(TAF) and ‘Child in Need’ (CIN) meetings / 
review of plans (as and when required) 

 

 smiLE Therapy* by Karin Schamroth 
before/after video baselines 

 
 
 
 
 
*strategies and measurable interaction in Live English 

Annually / End of Key Stage  Home Visit with HSLO / Teacher (new pupils) 

 Initial Assessment (new pupils) including:  
- Understanding and Use of Vocabulary 
- Everyday Questions 
- Receptive / Expressive Language (informal) 
- Sequencing, Retelling Story, Responding to 

questions and Reasoning Skills 
- Observation in class and other areas 
- Discussion with key staff 

 Communication Profiles 

 Parent Groups & Workshops questionnaires & 
outcomes 

 AQA certified modules of smiLE Therapy* by 
Karin Schamroth (e.g.  Independent Travel, 
Communicating with a Work Experience 
Supervisor, Communicating in a College 
Interview)  

 British Picture Vocabulary Scale (BPVS)  

 Clinical Evaluation of Language Fundamentals 
– Fourth Edition UK (CELF-4 UK) [Completed 
by Tertiary Services e.g. at pupils C.I. review 
appointments] 

 South Tyneside Assessment of Syntactic 
Structure (STASS) 

 South Tyneside Assessment of Phonology 
(STAP) 

 The CLEAR Phonology Screen Assessment 
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Appendix 6 
Assessment Stages   
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